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Welcome to the TCP Family!
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About Us
The Children’s Place Child Development Center is a licensed preschool center committed to
provide high quality, developmentally appropriate childcare for preschool children with focus
on the individual child’s age and ability to stimulate social, cognitive, physical, and emotional
growth.
We provide a safe, nurturing, and recreational environment for children 2 years old to
Kindergarten while their parents work or attend school.
We constantly provide opportunities for families to be involved with their children’s education
and have access to parenting support and education.
Our Vision is to serve preschool children and their families in the Coachella Valley. To provide
safe, high-quality care and education, as well as healthy foods and positive values to every child
on a daily basis. To provide teachers with enrichment and professional growth opportunities, as
well as role models to help them become teachers who serve with excellence and love what
they do.
Our Mission is to be a first-class child development center, providing quality care and teaching,
as well as a genuine and inclusive curriculum, meeting the needs of the entire family, and
inspiring others to serve the community and invest their time and talents in the next
generations.
We teach and promote the following Judeo-Christian values among our students and
personnel, and encourage families to join in and participate by reinforcing them and practicing
with their children:
• Honesty
• Justice
• Kindness
• Respect
• Self-Control
• Loyalty
• Integrity
• Friendship
• Patience

We are a Teaching Institution that welcomes students who wish to venture into the Early
Childhood Education field to become future educators. All our volunteers are screened, as well
as our teachers and personnel. Parents will be notified ahead of time, whenever a student will
start volunteering with us. Students will never be alone with the children. They will be
supervised at all times by one of our mentor-teachers.
The Children’s Place Child Development Center provides professional care for preschool
children ages 2 to Kindergarten.
Our Preschool Classrooms are for children 2 through Kindergarten, caring for 2 groups of
preschoolers at a 12:1 ratio at a minimum.
The Children’s Place hours of operation are 6:30AM to 6PM Monday through Friday.
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Admission Policy
Our program is designed for children ages 2 through Kindergarten. It fosters social, cognitive,
emotional, and physical development. We focus on education through a well-planned playbased, child-centered curriculum. We emphasize creative open-ended activities and hands-on
learning. We provide individual and group activities, active play, and a healthy, safe, and
cheerful environment. Our program individualizes care for the basic needs of all children like
eating, diapering, and sleeping, as well as, encouraging development such as walking,
communicating, and performing basic self-care routines such us putting shoes on, and dressing
up by themselves.

Admission to The Children’s Place Child Development Center:
1. Hours of Operation: The Children’s Place is open year-round, Monday-Friday, from
6:30AM to 6:00PM. Our center is closed for major holidays. The Children’s Place will
reserve the right to open with the first scheduled child and close with the last scheduled
child’s departure. A posting will accompany opening times that differ from 6:30AM or
6:00PM.
2. Any child two through five years of age, potty trained or not, may enroll at The
Children’s Place Child Development Center. The Children’s Place has a licensed capacity
of 25 children.
3. All children are welcome into our program regardless of race, sex, color, national origin,
or age. The Children’s Place does not exclude children with disabilities from their
programs unless their presence would pose a direct threat to the health or safety of
others or require a fundamental alteration of the program (Title III).
4. All children must be emotionally capable for participation in an all-day program.
Children with special physical or emotional needs will be accepted if the program is
determined to be in the child’s best interest, and/or if the child does not require an
inordinate amount of staff time that would detract from other child care, in accordance
with Title III of the ADA (Americans with Disabilities Act).
5. The Children’s Place Child Development Center is a Licensed Childcare facility in the
state of California, and as such, we must comply with state law and requirements.
Parents will need to provide a current Immunization Record for each child they wish to
enroll. California law requires the following immunizations for children to attend
childcare (it may vary depending on age when enrolling):
•
•
•
•
•
•

Polio
Diphtheria, Tetanus, and Pertussis (DTaP)
Haemophilus influenzae type b
Measles, Mumps, and Rubella (MMR)
Hepatitis B
Varicella (Chickenpox)
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California Health and Safety Code, Sections 120325-120375: Under these statutes,
children in California are required to receive certain immunizations in order to attend
public and private elementary and secondary schools, child care centers, family day care
homes, nursery schools, day nurseries, and developmental centers (pre-kindergarten
facilities). Starting January 1, 2021, Medical exemptions can only be issued through the
California Immunization Registry – Medical Exemption website (CAIR-ME) by physicians
licensed in California. Schools and childcare facilities may only accept from parents new
medical exemptions that are issued using CAIR-ME.
All children will be enrolled on a 30-day probationary basis to assure a happy adjustment for all
concerned. If The Children’s Place staff and administration determine at any time that
placement is inappropriate, the child will be dismissed. A child may be discharged from the
center for reasons such as, but not limited to:
•
•
•

•
•
•

Failure to pay fees on time (grounds for immediate termination, without
advance notice).
Lack of parental cooperation.
Inability of childcare program to meet the needs of the child. Staff will consult
with the parent concerning how any problems might be solved before ending the
care arrangement. The parent will be referred to other community resources.
Repeated failure to pick up the child at the scheduled time.
Failure to complete and return required forms.
Failure to comply with the terms of the childcare contract.

Routine and Other Policies
Naptime: “Sleep is an important part of healthy growth and development. When children
sleep their brains develop, they heal, and they grow. Regular naps provide predictable routines
and help children cope with the stimulating activities in childcare settings. In California,
licensing regulations require that “all children shall be given the opportunity to nap or rest
without distraction or disturbance from other activities at the center.” (CCHP Childcare
Connections Vol. 20 No. 5, 2007). At The Children’s Place, each child is given the opportunity to
nap but will not be forced to do so.
Upon finishing their lunch and washing their hands, all children enrolled at The Children’s Place
CDC will be provided with a daily opportunity to rest between 12:30 and 3:00 p.m. on a cot/mat
provided by the center. Our cots/mats are thoroughly cleaned and disinfected every Friday
after nap time, unless a child accidentally urinates on one of them, in which case they are
immediately washed and disinfected.
Parents must provide the following for each of their enrolled children: One (1) fitted crib size
sheet, one small blanket or rolling nap mat, and a change of clothes. All items shall be labeled
and packed in a backpack or bag. These are to be brought to school every Monday and taken
home every Friday to be washed. In the event a child urinates on his/mat while asleep, sheets
and blankets will be sent home to wash, even if is not Friday yet. Failure to provide the fitted
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crib size sheet, and the blanket/rolling nap mat, will result in a request for immediate pick up of
the child.
At nap time, teachers will support children to fix their own cots/mats, while encouraging them
to do it by themselves. Once cots/mats are set up, children will lie down as teachers begin
playing soothing/relaxing music. Teachers will make sure children are comfortable and room
temperature ideal for the children’s rest. Teachers will go around the room checking on the
children, softly patting or scratching their backs to help them fall asleep, at child’s request.
There will always be a maintained ratio of teachers present during nap time (1:24). Children will
never be left alone while napping.
*Children who do not choose to nap will be facilitated some quiet time activities. Nap time is at
noon, right after lunch time.

Mealtime: Lunch time is an opportunity to promote language and communication, as well as
to introduce children and encourage them to try those new foods while they all sit together at
the same table. The Children’s Place practices family style serving; HOWEVER, DUE TO
CURRENT COVID RESTRICTIONS, food will be individually served for each child.
The Children’s Place CDC know that a good nutrition is key to a child’s growth and
development. Being that some children spend most of the day in childcare, The Children’s Place
CDC is committed to providing, at no extra cost, two hot meals and one nutritious snack
throughout the day, early morning (8:00AM), before nap time (11:30PM), and after nap time
(3:00PM). The approximate monthly cost per child is $150; even though this is a service
provided at no extra cost, we only ask that in exchange, the parents make an effort to attend
our monthly parenting classes, which are also provided at zero cost, and childcare is always
available for those classes.
The Children’s Place DOES NOT have a full kitchen and we DO NOT prepare any meals in our
site, but food is delivered through a licensed catering company and placed in insulated food
pan carriers and maintained at the temperature required by the CA Department of
Environmental Health. The Children’s Place keeps an accurate daily log of the temperature food
is received and maintained before serving it whether is cold or hot food. A Monthly Menu will
be sent home at the beginning of the month and posted in each classroom. No outside food will
be allowed, unless the child requires a special diet, in which case the parent will be fully
responsible for providing it. Failure to abide to these guidelines will result in a request for
immediate pickup. Our daily meals follow USDA approved guidelines.

Discipline Policy: The Children’s Place Child Development Center is a program designed to
avoid conflict and promote positive interactions. Our staff consistently react to children’s
behavior and have appropriate expectations for age level.
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Discipline will never be excessive, and will always be free of corporal punishment, pain,
humiliation, or intimidation 22 CCR 101216.3. If a member of our staff is ever found being
rough or abusive towards a child, or humiliating him/her, such employee will be immediately
terminated, and a child abuse report will be filed with the pertinent authorities. The same
course of action applies to any volunteers and student teachers (mentees).

Unacceptable Behavior Policy (The three-strike policy): The Children’s Place CDC staff
and teachers are well educated in the Early Childhood and Child Development areas. Our
administration focuses on providing opportunities for professional growth, because we know
this will be a great benefit for every child at our center. Although it is never our intention to
exclude any child from our program, some years are more challenging than others and we
always focus on enforcing strategies to correct negative behaviors in our children, but
sometimes it isn’t enough. That is the reason we designed the “three-strikes” program. This
program has been designed to give the teacher a solution to a child exhibiting chronic
aggressive behavior such as biting, hitting, scratching, or spitting. This program is used as the
last resort when redirection and other measures are ineffective at curbing the child’s
unacceptable behavior.
• Strike One – The parent will be notified by way of a telephone call and/or a written
Memorandum.
• Strike Two – The parent will be notified by way of a telephone call (and a written
Memorandum) and the parent will be required to have the child removed from the
school grounds for the remainder of the day and the entire following school day.
• Strike Three – The consequence of the third strike is immediate dismissal from The
Children’s Place CDC program.
The safety of all the children at The Children’s Place CDC is our top priority; therefore,
behavioral issues that put the safety of the teacher and children at risk, will not be tolerated. At
any time, The Children’s Place CDC reserves the right to immediately dismiss a child from the
program when a staff member decides that a child is a threat to the health and safety of our
program.

Sick Child Policy: The Children’s Place CDC is a childcare center licensed for well children. We
are not allowed to care for sick children and therefore, we must comply with the following
California State policy when a child at The Children’s Place CDC becomes sick.
If the child becomes ill at our center, the school’s staff will isolate the sick child immediately.
The parents or legal guardian will be contacted as soon as the child has been stabilized and
sufficiently comforted. The parents or legal guardians of the sick child are responsible for the
immediate pick-up and removal of this child. Parent/guardian is required to provide us with a
pick-up plan of action for the sick child.
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Your child will be sent home if The Children’s Place CDC staff suspects they are carrying a
communicable disease (this includes parasite, head lice, conjunctivitis also known as pink eye,
etc.,). If your child has one or more of the following symptoms, you can expect to be called by
the office personnel to pick-up: Complaints of pain, fever, runny nose with colored discharge,
discharge from the ears or eyes, nausea/vomiting, diarrhea, consistent coughing,
uncontrollable shivering, fainting.
You can also expect to receive a call if your child is not eating, not playing, or/not being his/her
usual self. If your child is sent home with one or more of these symptoms, they must be kept
home for 24 hours following the termination of the symptoms. This means under the most ideal
conditions your child will miss part of the day he/she was sent home, and the entire following
day of school before we are allowed to re admit him/her. You are encouraged to seek medical
advice from a licensed physician. If TCP suspects that your child is still sick at the time of readmittance, you will be asked to provide a note from a licensed physician stating that the child
is suitable to return to school.
If your child has been prescribed antibiotics, he/she will be eligible for re-admittance once
he/she has been on antibiotics for 24 hours, and once he/she has been fever-free (without
Tylenol/Ibuprofen) for 24 hours as well. The Children’s Place CDC personnel can only administer
prescribed medications labeled with the child’s name and instructions for proper dosage
amounts and times. Parent will be asked to fill out an authorization form when dropping off the
child’s medication along with the doctor’s note.
If your child becomes infected with a communicable disease from an outside source, you are
required to report such contact to The Children’s Place CDC. All medical information you
provide to TCP, will be strictly confidential. If due to licensing requirements we need to
communicate the other parents that their child was exposed to a communicable disease
(including lice, parasites, COVID, etc.,), the name of the affected child will NEVER be released to
the other families under any circumstance.

Diapering & Toileting: While many preschool children have just mastered the skill of using
the toilet, it is common to have 2 years old in the process of being potty trained. For diaper
change, our teachers strictly follow CDC’s Diaper Changing Steps for Childcare Centers
(https://www.cdc.gov/healthywater/hygiene/diapering/childcare.html), which are posted on
the wall at the Diapering Area.
However, this does not mean there will not be toileting accidents. Our teachers do their best to
prevent these types of accidents by maintaining regular toileting routines and watching for
signs that a child needs to use the restroom.
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They consistently encourage children to try using the restroom at least every two hours, before
outside play, before going on a field trip, or beginning any new activity that involves leaving the
classroom. They also watch for signs that a child needs to use the restroom, like holding the
genital area, squirming, or moving uncomfortably which could mean a child needs to use the
restroom.
Preschool-age children occasionally need assistance with toileting and dressing-especially if the
child has had a toileting accident. Accidents can be embarrassing for preschool children, so our
teachers know the importance of helping the child clean up, get dressed, and return to the
learning environment quickly and safely.
•

If your child is not potty trained, we ask that you provide us with enough pull-up diapers
and baby wipes for each week, as well as an extra change of clothes.

•

If your child is potty trained, but occasionally has an accident, please let us know so we
pay extra attention and protect him/her from embarrassment.

•

If your child is potty trained, but sporadically might pee while sleeping, please let us
know, and provide us with some overnight pull-ups so we can discretely ask your child
to put them on before nap time. We will ONLY do this, of your child feels comfortable
with it, if not, please make sure you provide us with a daily change of clothes, including
underwear and socks.

Holiday Closures: At TCP we work year-round and try to accommodate the need of our
families as much as we can; at the same time we like to be considerate with our employees and
give them a well-deserved time off to be with their families and recharge to keep serving yours.

These are the dates our school is closed throughout the school year 2022-2023:
Labor Day – Monday September 5th
October 24th - (Staff Training)
Veteran’s Day – Friday November 11th
Thanksgiving – 2 days (Thursday & Friday)
Christmas break – Monday December 26th
New Year’s – January 2nd
Martin Luther King Jr. - Monday January
16th (Staff Training)

President’s Day – Monday February 20th
Good Friday - (Staff Training) – Friday April
27th
Memorial Day – Monday May 29th
Independence Day – 2 days (Monday July
3rd & Tuesday July 4th)

*Please note that all school closures are excluded from our tuition fees and therefore you are not
paying for these days. Our tuition has been calculated on the total number of days TCP is open
during a one-year period and averaged on a 12-month duration. *In the event of an unplanned
closure due to an emergency of some sort (broken furnace, etc.,) the following month’s tuition
may be adjusted accordingly.
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Field Trips: TCP promotes the love of literacy through fun, interactive readings, and music.
Our favorite way of doing it is by having library field trips every Wednesday morning for
Preschool Story Time at the Indio Public Library which is across the street from our center, on:
200 Civic Center Mall, Indio, CA. 92201. Every month, you will receive a permission slip to fill
out, and if you do not wish your child to participate in this activity, he/she can remain in the
center, along with one of our highly qualified teachers and any other child who might also optout of this activity.
In addition to the library fieldtrip, and when the weather permits, we like to take short walks
around the neighborhood and visit places some of the local businesses. When that is scheduled,
you will be asked to fill out a new permission slip, as well as every time there is a change in the
library’s schedule.

Supervision
The Children’s Place Child Development Center staff assume responsibility for enrolled children
when they enter the classroom. Teaching staff always supervise children by sight and sound.
All classrooms monitor attendance by updating their attendance records throughout the day
and counting and matching the numbers of children present with names on attendance
records. “Name to Face” headcounts occur every hour throughout the day, particularly when
moving about the center at every threshold.

Injuries/Accidents
Your child's safety is of our utmost concern, but we recognize that minor bumps and scrapes
are an everyday part of your child exploring and learning through experience. Known minor
injuries sustained at school are reported to parents on an Ouchie Report form, of which you
will receive a copy. If your child is injured in our care, our first step is to administer first aid. A
first aid kit is available in the office, and each class always has a small first aid kit with them. The
most common treatment is ice on bumps, soap and water cleansing, and a bandage on a minor
wound. All permanent staff members are trained in First Aid and Infant/Child CPR within the
first 90 days of their employment, and they must maintain their current certification every two
years.
Our program is designated for a specific age group and based on the knowledge of how children
learn, with attention to the needs and differences of the individual child. Lesson plans are
based on motor skills, cognitive, social emotional and language developments, art, science,
sensory, and math exploration. Children are taken outdoors every day, except inclement
weather such as excess heat (90 or higher) or cold (50). Other weather factors may be
considered, however please send appropriate clothing each day.
We have many sand toys, trucks, and a small climbing equipment. There is a flexible balance of
indoor/outdoor, active/quiet, and group/individual participation. Suggested Dress / Attire
Children should dress comfortably, simply, and suitably for the weather. We do engage in a
number of “messy" activities that, despite smocks, clothes can get dirty. We do not inhibit the
children unnecessarily, so we ask you to send them in comfortable clothes that they can play in
without hesitation. Remember also that children will be playing outdoors, so be sure their
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clothing is sturdy and durable. Dress in layers on cold days! An extra set of clothing (well
labeled) including underwear, socks, pants, and shirt should be available at the center in case of
accidents. An extra sweater or jacket at school is also recommended since the temperature
often changes noticeably.
Proper shoes are comprised of closed-toe, clean, well-fitted, and in good repair that are
appropriate for walking and running.
We do not allow baby bottles or sippy cups filled with milk or juice, in our preschool classroom.
Sippy cups with plain water are allowed only for 2 years old children. Although drinking water is
available and accessible to children at any time, and teachers encourage them to drink plenty
throughout the day, properly labeled non-spill water bottles are ok as long as they only contain
plain water. Any item brought from home shall be labeled with the child's name.

***LABEL ALL CLOTHING PROMINENTLY WITH YOUR CHILD’S NAME***

I/We have read, understand, and agree to accept the Admission Policies, including Naptime,
Mealtime, Discipline (3-strike policy), Sick Child Policy, Diapering & Toileting, Holiday
Closures, Fieldtrips, Child Supervision, and Treatment of Injuries.

_____________________________________
Parent/guardian signature

Dated: _______________

_____________________________________
Parent/guardian signature

Dated: _______________

_______________________________
Director/Staff

________________
Position

_________________
Date
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ENROLLMENT PROCESS
Enrollment WILL NOT be accepted over the telephone. Prior to the child's first day, the parents
are required to meet the Administrator/Program Director to visit the Center, obtain required
forms, and discuss the philosophy and policies of the Center. Fee schedules and programming is
explained to the parents at this meeting. We ask that parents bring their child in prior to his/her
first day, for a visit and to get acquainted with the Center. Parents are encouraged to visit any
time.

Enrollment Forms:
This Enrollment packet and Parent Handbook, (which include consent for photo use, emergency
medical care, fieldtrips, services and safe practice, and acknowledgement of parent handbook)
a Health History & Emergency Care Plan must be completed prior to attending The Children’s
Place. Other forms as required by the state licensing program are included in this packet too.
An intake form will be provided, and it will be reviewed by the Administrator or Director prior
to signing it. This is required for ALL children prior to starting date at The Children’s Place.
Any change of address, telephone number (work or home), or other pertinent information must
be shared with the Administrator as soon as the change occurs.

Parent Communications
Invoices, bills, and any other confidential information will be placed in the child’s folder so
parents/guardians can get it at the time of drop off or pick up.
The Children’s Place encourages parents and teachers to have an open line of communication
to support the child’s success and the program effectiveness.
Parents shall feel free to approach the Director with any concerns or complaints they might
have. Parents might request an in-person meeting, a phone conference, or send an email to the
Center Director at: TheChildrensPlaceCDC@gmail.com If a parent feels the need to file a formal
complaint, they can exercise their right to do so by contacting the Community Care Licensing at:
1-844-LET-US-NO (1-844-538-8766);Email: letusno@dss.ca.gov
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Enrollment Date: _________________

PARENT’S INFORMATION

Parent 1:
Last Name: __________________________ First Name: __________________
Relationship to child:
Mother Father Stepmother Stepfather Foster Parent Other ________________
Does parent 1 live with the child?

Yes

No

Street Address: _____________________________________________________________
City _______________________

State ___________

Zip code ___________________

Home phone: _______________________ Cell Phone: ______________________
Place of employment: _________________________________ Phone: ___________
Email Address: __________________________________________________________
S.S. Number: _______________

DL number: _______________

DOB:___________

Parent 2:
Last Name: __________________________ First Name: __________________
Relationship to child:
Mother Father Stepmother Stepfather Foster Parent _________ Other
______________________________________
Street Address: __________________________________________________________
City _______________________

State ___________

Zip code ___________________

Home phone: _______________________ Cell Phone: ______________________
Place of employment: _________________________________ Phone: ___________
Email Address: __________________________________________________________
S.S. Number: _______________

DL number: _______________

DOB:___________
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Are there any other parents/guardians in the picture? If yes, please list:
Name: _____________________________________

Relationship: _______________

Name: _____________________________________

Relationship: _______________

Child’s Information
Child’s last name: ______________________

First Name: ______________________

Nick name: ____________________________

(how does he/she like to be called?)

Date of birth: _______________________ Place of Birth: ____________________
Street Address: __________________________________________________________
City _______________________

State ___________

Zip code ___________________

Child’s primary language: _________________________________________________
Is child Potty trained

Semi potty trained (pull-ups) Not potty trained?

What word does your child use to inform you he/she needs to use the restroom?
Urination: ___________________

Bowel Movement: _____________________

Has your child attended preschool/daycare before?

 Yes

No

Has your child been diagnosed with any of this? (See below)
 Autism  ADD/ADHD  Learning Disability  Developmental Disability  Other ________
Does he/she have an active IEP/ISP or Other?  Yes  No  Other ___________________
Is he/she receiving services of any type (Speech, Behavioral Therapy, etc.,)  Yes  No
*If your child is receiving any type of services or has an IEP/ISP, etc., please kindly provide us a
copy of it, so we can figure out how to better support your child and your family*
Does he/she have any trouble socializing with other children?  Yes

 No

When your child is angry, how does he/she express it?
________________________________________________________________________
When your child wants/likes something, how does he/she express it?
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
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The Children’s Place Child Development Center Rate Sheet
License Number – 334846127 │ 45-114 Smurr St. Indio, CA. 92201
(760) 619-3286 │ www.TCPCDC.com

Childcare Service Rate Sheet for Preschool (2 through Kinder)
Effective August 1, 2022
MONTHLY RATES
•

FULL TIME SERVICES
o Daily services Monday through Friday= $850.00 monthly

•

PART TIME SERVICES
o 2-Days a week childcare = $450.00 monthly
o 3-Days a week childcare =$625.00 monthly

The scheduled hours for the above rates are for a maximum of 10 hours between 6:30 AM and
6:00 PM. We do NOT have an hourly rate. There is a late pick-up charge of $1.00 per minute.
•
•

Financial Rate per Day is $54.00 (The scheduled hours for the above rates are
between 6:30 AM and 6:00 PM, a maximum of 10 hours daily).
Financial Rate per Week is $255.00 (The scheduled hours for the above rates
are between 6:30 AM and 6:00 PM a maximum of 10 hours).

*Before and After School Rates are based on Full Time and Part Time rates:
3 days a week: $625 a month; 2 days a week $450; 5 days a week $850.

TUITION IS DUE MONTHLY:
Monthly Payments, Family Fees, and Co Payments MUST be paid in full by 6PM on the 1st day of
every month. On the 6th day, a $35 late fee will be applied.

Yearly Registration fee (September-August): $100
*Yearly registration MUST be paid in full at the time of enrollment, and by the 1st Monday of
August every year.*
Co-payments and fees are due in cash on the 1st of each month, before child attends
childcare. A 2-week notice is required to end services.
No credit or refund on missed attendance days: If your child is absent due to illness, vacation,
weather related issues, or any other reasons, parents/guardians/sponsors, are still responsible
for tuition. Please call the center at 760-619-3286, to inform us that your child will be out that
day and when can we expect him/her to return. We cannot reserve a child’s placement in the
classroom unless tuition is current and paid on time every period.
A signed Copy of this Rate Sheet MUST be attached to the Financial Agreement for the childcare
service. When client signs the financial agreement, the above fees are non-refundable.
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Date: ______________________

I/We, the parents/guardians of _______________________________________________, have
reviewed and understood the Tuition and Fees described in the Rate Sheet, and by signing this
page, we accept to pay the $100 registration fee at the time of enrollment, and the tuition fees
as marked below (Choose one option):

 Full Time Tuition:
 $850.00 per month
The scheduled hours for the above rates are for a maximum of 10 hours between 6:30 AM and
6:00 PM. We do NOT have an hourly rate. There is a late pick-up charge of $1.00 per minute.

 Part Time Tuition:
 2 days a week $450 per month
 3 days a week $625 per month
The scheduled hours for the above rates are for a maximum of 10 hours between 6:30 AM and
6:00 PM. We do NOT have an hourly rate. There is a late pick-up charge of $1.00 per minute.

Child’s name: __________________________________________________________________
Parent/Guardian: _______________________________Date: ______________
Parent/Guardian: _______________________________ Date: ______________
Staff member who reviewed it with parents/guardians:
Name: ___________________________________________Title: ________________________
Signature: _______________________________________________

Date:_____________
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FINANCIAL AGREEMENT
I, ___________________________________________, agree to pay The Children’s Place Child
Development Center $ __________________ per month, payable in advance for childcare for
my child __________________________________________________. I understand there is no
adjustment made for absences during the year.
•

•

•
•

•

•
•

•
•

•

I understand that this Financial Agreement is for the scheduled hours and the
above monthly rate are for a maximum of 10 hours between 6:30 AM and 6:00
PM. Initials _________
I understand that tuition is due on the 1st of each month, and that a late charge fee of
$35.00 will be charged on the 6th of the month. If a payment is not made in a timely
manner, my family could be asked to leave the program. Initials _________
I understand that tuition and/or yearly registration fee are subject to change with
advance 30-day notice. Initials _________
I understand that there will be a late pick-up charge of $1.00 per minute that my child
is picked-up late. This time starts immediately after the center’s closing time (6:00PM).
This fee is due and payable to closing staff members upon late arrival on the day of
violation. Initials _________
I understand that there will be an additional $35.00 charge on all returned checks.
Accounts will be placed on a “cash only” basis after two returned checks for insufficient
funds. Initials _________
I understand there is a $5.00 processing fee on all credit/debit card payments.
Initials _________
I also agree to notify The Children’s Place Child Development Center in writing and by
the 15th of the month if I am changing my program days for the following months. I
understand that if I fail to provide the two weeks written notice, my two weeks of
tuition will be forfeited, in case of withdrawal from the program. I also comprehend
that The Children’s Place CDC does not provide any vacation credit discount.
Initials _________
I understand that any Co-payments or Family fees are due on the 1st of every month,
and that if an agency fails to meet basic rates for child care, it is the parent’s
responsibility to pay the balance due. Initials _________
I understand that a two-week written notice is required in the event that a parent or
government agency does not wish to continue with this financial agreement.
Furthermore, I understand that all termination notices MUST be submitted at least 2weeks in advance, during regular operation hours. The parent or government agency is
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•

•

responsible for the full contracted rate after a notice is given. In the event that the
government agency does not pay the full contracted rate, the parent will be responsible
for the fees incurred. Initials _________
I understand that this contract may be terminated by the provider at any time, in most
cases with a 2-weeks written notice. In the event of termination by the provider, all
contracted fees must be paid in full, and no fees will be refunded. Initials _________
I have read and understand this Financial Agreement completely. I have also read and
understand completely the written copy of the Admission Agreement, which is part of
this Financial Agreement and therefore a binding obligation of the person or persons
signing this document. I have read and understand the Parent’s Handbook/Enrollment
Packet completely and further understand that there can be no refunds of tuition after
each paid month unless: (1) The parent/guardian gives a two-week notice in writing of
intent to withdraw the child from school. (2) Serious illness of the child, preventing
school attendance. This must be verified with a written diagnosis from a licensed
medical doctor. Initials _________
This Financial Agreement contract is fully understood by all parties involved.

Child’s name: _______________________________________Date of Birth:________________

Parent/Legal Guardian: _______________________________________Date: ______________

Administrator/Director: ______________________________________ Date: ______________
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ADMISSION AGREEMENT

The Children’s Place CDC is a preschool/childcare facility owned and operated by América
Leticia Figueroa. The center is licensed by the State Department of Social Services, Community
Care Licensing Division, pursuant to sections of the state of California Administrative Code Title
22, Division 6 and section 1500 et. Seq. of Health and Safety Code relating to Community Care
Facilities.
A. BASIC SERVICES
THE CHILDREN’S PLACE CDC shall provide the following basic services for:
_______________________________
(Name of child being enrolled)

___________________________
(Date of birth)

Whose parent or guardian is (are):
_______________________________
(Name of parent/guardian enrolling child)

___________________________
(Date of birth)

_______________________________
(Name of parent/guardian enrolling child)

___________________________
(Date of birth)

1. Structured Preschool programs as pre-arranged, excluding days The Children’s Place
CDC is closed. A list of holidays is included in this enrollment package. Please make note
of these days.
2. The child shall be given assistance with personal care as needed.
3. A child enrolled at The Children’s Place CDC will be provided the opportunity to eat a
hot breakfast and lunch, as well as a healthy snack daily, depending on drop-off/pick up
time. Please See Mealtime Policy.
4. A child enrolled full day will be provided with an opportunity to rest between 12:00 and
2:45 p.m. on a cot/mat provided by the center. Parents must provide for each of their
enrolled children one (1) fitted crib size sheet, one small blanket or rolling nap mat.
Please see Naptime policy.
5. Every parent shall provide an extra change of clothes for each child, packed in a
backpack or bag, and labeled with child’s name.
6. The child shall be involved in a program of play and learning experiences, which are
appropriate for the ages of the children enrolled in the school. A balance of active and
quiet play is provided for, with individual and group activities which are geared toward
the emotional, social, physical, cognitive, and individual growth of young children.
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7. The Children’s Place CDC shall assume responsibility of the child after the child has been
signed in by the parent, guardian, or designated representative of the child’s parents
and/or legal guardians. The parent/guardian MUST sign in the child in the designated
book, and physically hand the child off to a staff member of The Children’s Place CDC.
This is done to ensure the safety of the child being dropped off, and to ensure the
health and safety of the children already in the facilities. Parents/guardians may not
allow their children to walk into the facility/classroom unattended; children must be
supervised at all times. Please sign in AFTER you have physically handed off your child
to a staff member. The school shall retain responsibility until the child is signed off by a
parent/guardian or authorized pick-up person. Failure to sign in or out child may be
cause for dismissal of the child enrolled. Failure to keep child and family records
complete and up to date will be cause for refusing admittance to our program or
dismissal from it. Failure to physically hand off a child to a TCP staff member, may be
cause for dismissal of the enrolled child. We value the safety of all the children in our
school, and in that same interest, we cannot risk having unsigned children in the school,
or having them walking alone in the facilities without adult supervision.
8. The child shall be administered physician prescription medication only upon the written
request of the child’s parents/guardian. The school will NOT administer a nonprescription medication unless it is accompanied by a physician’s request to do so. The
school shall have no responsibility of any kind whatsoever for adverse reactions which
are caused by the administration of such prescription medication; in such case of a
reaction to a medication, the school will follow the proper steps to handle the
emergency as in any other case.
9. Children shall be kept home for 24 hours after any vaccination. Child shall return to
school if no vaccine reactions occurred within 24 hours following vaccination, unless
accompanied by physician’s clearance. If child develops a fever after vaccination, he/she
must remain home until fever free.
10. The school shall give appropriate first aid to a hurt child. All the staff at The Children’s
Place CDC is certified in Pediatric CPR and First Aid. A parent or guardian shall be
contacted if it is the judgment of the school staff that immediate medical attention is
necessary, unless the parent/guardian has stated something specific in the Consent for
Emergency Medical Treatment or the enrollment Health Profile Report.
11. An ill child shall be isolated and given appropriate care until picked up by a parent,
guardian, or designated representative. Please see Sick Child Policy.
12. The Children’s Place CDC shall make every effort to safeguard personal belongings
brought by the child, or for the child, but shall not be responsible for lost or broken
items. Personal belongings MUST be marked with the child’s name. An individual cubby
will be provided specifically for each child to place his/her belongings.
13. All of our staff have received Mandated Reporter Training in accordance to the State of
California’s requirements. The Director or any other staff member shall report to Child
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Protective Services, City Police, or the Sheriff Department (or other specified agency as
provided by California State laws) as required by the California State Penal Code Section
11165.7, of any suspicion of child abuse, neglect or endangerment of which they may
become aware at any time during the child’s enrollment in the program.
14. The Children’s Place CDC, in partnership with Con Valor, and other nonprofit
organizations, provides parenting classes and self-help workshops free of cost to
support all families and children succeed. Although these classes are not mandatory,
they are highly recommended.
B. PAYMENT PROVISIONS
In accordance with the statement of fees in the Financial Agreement and Admission
Agreement, and the Parent’s Handbook:
a. A non-refundable yearly registration fee of $100 shall be paid upon enrollment and
at the beginning of each new year (Sept-Aug). This fee is to cover materials &
supplies your child will use for the year.
b. Tuition is due on the 1st of each month. A late charge fee of $35.00 will be charged
on the 6th of the. If payment is not made in a timely manner, the family will be asked
to leave the program.
C. OBLIGATIONS OF PARENTS OR GUARDIANS
1. A parent or guardian shall furnish requested medical information within ten days of
enrollment. This is a California State regulation and therefore, not subject to exemption.
2. A parent shall bring the child to the school building upon arrival, and then sign their Full
Name in the appropriate book. Failure to do so will result in an immediate call to the
parent or guardian requesting them to return and sign their child in immediately.
Consistent offenders will have their child suspended or removed from the program.
3. A parent shall sign the child out on the appropriate book before taking the child from
the premises. Only authorized persons (authorized by parent/guardian) of 18 years or
older possessing an official form of identification, will be permitted to sign the child out.
4. The parent shall notify the school in person or in writing (with signature) when
someone other than those named on the Pick-Up Authorization Card” will be picking up
the child.
5. The Children’s Place CDC will provide two hot meals and one healthy snack throughout
the day, depending on child’s drop-off/pick-up schedule. A monthly menu shall be sent
home at the beginning of the month and posted in each classroom. No outside food will
be allowed unless the child requires a special diet, in which case, the parents are
responsible for fully providing it. Failure to abide to these guidelines will result in a
request for immediate pickup. Daily meals follow USDA approved guidelines.
6. The parent/guardian shall see that child is dressed appropriately when brought to
school. All sweaters, jackets and/or any other piece of clothing shall be clearly labeled
with the child’s first and last name. The Children’s Place CDC is not responsible for lost
or damage items and will not replace or reimburse them at any time. A Lost & Found
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box is located at the front desk, anything not claimed in a month, will be donated to a
local thrift store.
7. The parent shall notify the school when the child will be absent.
8. The parent/guardian shall notify the school of the child’s possible exposure to a
communicable disease. Please see the Sick Child Policy for specific details regarding sick
children.
9. The parent/guardian shall give two weeks written notice or forfeit two weeks of
tuition, in case of withdrawal from the program.
10. The parent/guardian shall refrain from reprimanding children of other families while on
The Children’s Place CDC premises.
11. The parent/guardian shall attend teacher conferences when asked to. Staff will try to
accommodate as much as possible, so it doesn’t interfere with the parent/guardian’s
employment.
12. The Children’s Place CDC firmly believes that parents and teachers shall work together
in the best interest of the children and their family. In order to promote and strengthen
values that will help children succeed in life, parents will commit to helping their
children with a “Putting it into Action” homework, where they will help the child
strengthen the concepts being taught at school and will share a way their family puts
these values into action in their daily lives. See About Us page to find the 9 values we
teach.
D. TERMINATION OF AGREEMENT
This Agreement shall be terminated if any one or more of the following occur:
1. The parent/guardian gives a two-week notice in writing of intent to withdraw the
child from school.
2. Serious illness of the child, preventing school attendance. This must be verified with
a written diagnosis from a licensed medical doctor.
3. The parent/guardian of the child allows the account to become delinquent.
4. Failure of the parents or guardians to honor the obligations listed in the Financial
Agreement, Admission Agreement and/or Parent Handbook, or in any rules,
regulations, policies, or provisions provided by The Children’s Place CDC.
5. The Children’s Place CDC in its sole unfettered discretion determines that it is unable
to meet the needs of the child or the child’s family.
6. The Children’s Place CDC in its sole unfettered discretion determines that it is not
the best interest of the school, or the children enrolled at the school, to have the
child in attendance.
7. Failure of the child’s parents to cooperate with the school in its sole and unfettered
discretion is serious enough to warrant termination.
E. MODIFICATION CLAUSE
This Agreement may be modified whenever any of the circumstances covered by this
Agreement changes. Such modifications may only be made in writing and must be signed
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and dated by both parties involved in order to be binding and effective. Oral modifications
are NOT binding under this Agreement and shall not be enforceable under any condition.
F. OTHER
The parties to this Agreement are aware of the Riverside/San Bernardino District Office
Community Care Licensing Division right to interview the child and the school staff, and to
inspect and audit all records maintained by the school, without securing the prior consent
of anyone. The parties are also informed and aware of the licensing agency’s right to
observe the physical condition of the child, including conditions indicating abuse or neglect,
and to have a licensed medical professional physically examine the child.
It is the Vision of The Children’s Place CDC to provide our teachers with enrichment and
professional growth opportunities, as well as to be role models to help them and future
educators, become teachers who serve with excellence and love what they do; for that
reason, The Children’s Place CDC will collaborate with community colleges and vocational
schools, allowing their students to perform their practicum hours and observations in our
facility, and mentoring them as needed. Any student willing to volunteer hours at The
Children’s Place CDC, must undergo live scan screening and show proof of negative TB test.

SIGNATURE TO ADMISSION AGREEMENT
For services listed in this Agreement, and in accordance with the terms of this Agreement, I
agree to pay The Children’s Place CDC the monthly sum of:
 Full Time Tuition:
 $850.00 per month
 Part Time Tuition:
 2 days a week $450 per month
 3 days a week $625 per month
Monthly Full-Time tuition covers 5 days of childcare per week. Monthly Part time care covers 2
to 3 days of childcare per week, depending on agreement at the time of enrollment.
(The scheduled hours for the above rates are for a maximum of 10 hours between 6:30 AM and
6:00 PM. There is a late pick-up charge of $1.00 per minute.)
Tuition will always be __________, whether a child attends only a few hours a day, or fewer
than the number of agreed days per week, unless another written agreement exists signed by
both parties and previously authorized ONLY by TCP’s director.
I further agree to pay the yearly registration fee of $100.00. I agree to cooperate with the
general policies of the school, to perform the obligations of parents or guardians set forth in
this Agreement and to abide by the rules, regulations, and manuals provided by The Children’s
Place CDC.
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My signature below indicates that I have read and accepted the terms of this Agreement and
that I/we have read and accepted the rules, regulations and manuals provided by The
Children’s Place CDC. It further indicates that I have had this material explained to me and to all
of my questions have been satisfactorily answered. I fully understand and agree with the
contents of the above-described rules, regulations, and manuals.
Do not sign this Agreement before you read it or if it contains any blank spaces. You are
entitled to a completely filled-in copy of this Agreement.

I understand that my failure to regularly bring my child to school, does not relieve me of my
obligations described in this Admission Agreement, regardless of the circumstances, to pay
the tuition in full. I also understand that, except as herein provided under “D. Termination of
Agreement,” this Admission Agreement is absolutely non-cancellable without a written twoweek notice.

_____________________________________
Parent/guardian signature

Dated: _______________

_____________________________________
Social Security Number

______________________
Driver’s License

_____________________________________
Parent/guardian signature

Dated: _______________

_____________________________________
Social Security Number

______________________
Driver’s License

_________________________________
Director

Dated: _______________

**Attach a copy of parent/guardian’s Driver License or Identification**
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PHOTOGRAPHY RELEASE
As you are aware, there are potential dangers associated with the posting of personally
identifiable information on a website and social media, since global access to the internet does
not allow us to control who may access such information. These dangers have always existed;
however, we at The Children’s Place CDC do want to celebrate your child, his/her work, and
achievements.
At TCP, we will NOT release any personally identifiable information without prior written
consent from you as a parent or guardian. Personally identifiable information includes student
names, photo or image, residential addresses, email, phone numbers and locations and times
of any field trips. If you, as the parent or guardian, wish to rescind this Agreement, you may do
so at any time in writing and such rescission will take effect upon receipt by the school.

Please check ONLY ONE of the following choices:

 I/We GRANT permission to The Children’s Place CDC to use photos/images that includes my
child ___________________________________________, without using any other personal
identifiers to be published on the school and/or website, Facebook page and/or publicity
materials such as brochures or the Monthly Newsletter.
 I/We DO NOT GRANT permission to The Children’s Place CDC to use photos/images that
includes my child ___________________________________________, without using any
other personal identifiers to be published on the school and/or website, Facebook page and/or
publicity materials such as brochures or the Monthly Newsletter.

Child’s name: ______________________________________________________
Parent/Guardian: _______________________________ Date: ______________
Parent/Guardian: _______________________________ Date: ______________
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LICENSING REQUIREMENTS TO REPORT COMMUNICABLE DISEASES
Your child will be sent home if The Children’s Place CDC staff suspects they are carrying a
communicable disease (this includes parasite, head lice, conjunctivitis also known as pink eye,
etc.,). If your child has one or more of the following symptoms, you can expect to be called by
the office personnel to pick-up: Complaints of pain, fever, runny nose with colored discharge,
discharge from the ears or eyes, nausea/vomiting, diarrhea, consistent coughing,
uncontrollable shivering, fainting.
If your child becomes infected with a communicable disease from an outside source, or if your
child was exposed to a communicable disease, regardless of how he/she is feeling, you are
required to report such contact to The Children’s Place CDC. All medical information you
provide to TCP, will be strictly confidential. If due to licensing requirements we need to
communicate the other parents that their child was exposed to a communicable disease
(including lice, parasites, COVID, etc.,), the name of the affected child will NEVER be released to
the other families under any circumstance.
I, _________________________________________________ parent/guardian of
______________________________________, understand the importance of this, and agree to
notify The Children’s Place Child Development Center office personnel, of the child’s possible
exposure to any communicable disease, so the center can take the necessary precautions to
protect other children in the center.

Signature: _________________________________ Date: __________________
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LEGAL RESPONSIBILITIES TO REPORT CHILD ABUSE AND NEGLECT

Child’s name: __________________________________________________ DOB: ___________
Parent/Guardian: ____________________________________________ Date: ______________
Parent/Guardian: ____________________________________________ Date: ______________

•

All of our staff have received Mandating Reporter Training in accordance to the State of
California’s requirements. The Director and any other staff member are legally required
to report to Child Protective Services, City Police, or the Sheriff Department (or other
specified agency as provided by California State laws) as required by the California State
Penal Code Section 11165.7, of any suspicion of child abuse, neglect or endangerment
of which they may become aware at any time during the child’s enrollment in the
program.

California Penal Code (PC 11165) defines child abuse as any of the following:
•

A child is physically injured by other than accidental means

•

A child is subjected to willful cruelty or unjustifiable punishment

•

A child is abused or exploited sexually

•

A child is neglected by a parent or caretaker who fails to provide adequate food,
clothing, shelter, medical care or supervision.

**Homelessness is NOT child abuse. If you are in a situation where you are having difficulty
obtaining housing, food, clothing, or other basic needs, please contact The Children’s Place
Child Development Center Director, as we have resources for you and your family, and have
received training that can be helpful for you in such difficult time. You are not alone.
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AUTHORIZATION FOR VIDEO/AUDIO RECORDING OF CHILD IN ATTENDANCE / WAIVER of
PRIVACY RIGHTS
The Children’s Place Child Development Center LLC is a childcare facility that exists for the
purpose of caring for and educating young children. To ensure the safety and security of all
children, staff, parents, and visitors, as well as the security of our child care facility, The
Children’s Place CDC is equipped with a digital video surveillance system and security cameras
are installed in all classrooms, outdoor play area, and parking lot and may conduct video
surveillance of any portion of its premises at any time, the only exception being private areas of
restrooms, changing pads (are blocked out), and Teachers’ Lounge, and that video/security
cameras will be positioned in appropriate places within and around our child care facility and
used in order to help promote the safety and security of people and property.
Please read, initial, and sign at the conclusion of the preadmission interview or annually
thereafter.
I understand and give consent for the observation of my child, to those granted access as
authorized users. I waive the rights to privacy afforded my child under federal or state law to
the extent of the webcam access while my child is enrolled at The Children’s Place Child
Development Center LLC.
I understand the policy and it has been reviewed with me by The Children’s Place Child
Development Center LLC staff.
Note: Video recording for any other purposes may constitute a crime and is subject to
prosecution (18 U.S. Code § 2511 - Interception and disclosure of wire, oral, or electronic
communications prohibited)

Child’s Name: _________________________________________ Date: ____________
Parent or Guardian Name: _____________________________________________
Parent or Guardian Signature: ___________________________________________
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The Children’s Place Child Development Center
6:00
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The Children’s Place Child Development Center
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COMMUNITY CARE LICENSING
3737 Main Street, Suite 700
Riverside

THE CHILDREN’S PLACE CHILD DEVELOPMENT CENTER

92501

(951) 782-4200

45-114 Smurr Street Indio, CA. 92201
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COMMUNITY CARE LICENSING
3737 Main Street, Suite 700 Riverside, CA. 92501
(951) 782-4200

THE CHILDREN’S PLACE CHILD DEVELOPMENT CENTER
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(2-5 YEARS)
OLD)
THE CHILDREN’S PLACE CHILD DEVELOPMENT CENTER
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Safe Sleep Practices:
Although the rates of SIDS and other sleep-related infant deaths have decreased over the years, there is still work
to do. More than 1 out of 3 of sudden unexpected infant deaths that occur in the United States each year are from
SIDS.1 Recent research also shows that unsafe bedding, such as soft or loose blankets in baby’s sleep area, remains
a leading cause of infant death.
As a continued effort to reduce these deaths, the Department of Social Services, Child Care Licensing Program has
strengthened their licensed care provider regulations around safe sleep environments. In addition to new
requirements, they have created a resource page to share best practices that everyone may use to help prevent
SUID and SIDS. (https://www.cdss.ca.gov/inforesources/child-care-licensing/public-information-andresources/safe-sleep)
The following information has been extracted from the Department of Social Services, Child Care Licensing
Program’s website:
Sudden Unexpected Infant Death (SUID), is the death of an infant younger than 1 year of age that occurs suddenly
and unexpectedly. After a full investigation, these deaths may be diagnosed as suffocation, entrapment, infection,
metabolic disease, cardiac arrhythmia, trauma or SIDS.
Sudden Infant Death Syndrome (SIDS) is the sudden death of an infant younger than 1 year of age that remains
unexplained after a thorough investigation.
Can anything be done to help reduce the risk of SIDS, suffocation and strangulation?
While SIDS cannot be prevented or predicted, there are a number of ways that parents and child care providers
can help to reduce the risk of sleep-related infant deaths.
Anatomy of a Baby: Sleeping on Back Vs. Stomach
According to the Eunice Kennedy Shriver National Institute of Child Health and Human Development Safe to Sleep
Public Education Campaign:
"Back sleeping does not increase the risk of choking. In fact, babies may be better able to clear fluids when they
are on their backs, possibly because of anatomy. When a baby is in the back sleeping position, the trachea lies on
top of the esophagus. Anything regurgitated or refluxed from the esophagus must work against gravity to be
aspirated into the trachea. When a baby is in the stomach sleeping position, anything regurgitated or refluxed will
pool at the opening of the trachea, making it easier for the baby to aspirate or choke."
According to the AAP, many infant deaths occur when babies who are used to sleeping on their backs are placed to
sleep on their tummies by a different caregiver. Babies who experience this “unaccustomed tummy sleeping” are
18 times more likely to die from SIDS.
Other resources: The Eunice Kennedy Shriver National Institute of Child Health and Human Development has
developed a 12-page brochure named “SAFE SLEEP FOR YOUR BABY Reduce the Risk of Sudden Infant Death
Syndrome (SIDS) and Other Sleep-Related Causes of Infant Death.” We may print this brochure at-your-request,
or for more information you reach out to the Safe to Sleep Campaign at: 1-800-505-CRIB (2742) Email:
SafetoSleep@mail.nih.gov Web: http://safetosleep.nichd.nih.gov
ACKNOWLEDGMENT OF RECEIPT OF SAFE SLEEP PRACTICES INFORMATION
I/We have read and acknowledge receipt of the following information:
__________ (initial) Naptime Procedures (Pages 4 & 5)
__________ (initial) Safe Sleep Practices
__________ (initial) SIDS and SUID Information
I/We have received the above information in the following language:  English  Spanish __________ (initial)
The above information has been received by me/us this ________ day of ___________ 20____.
Child’s name: ______________________________________________________
Parent/Guardian: __________________________________________ Date: ______________
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